
INTERNSHIP OFFICE (Humanities Area) 

New Hosting Organization registration guide 

Organizations wishing to host UNIBO students as interns, need to register to UNIBO Intersnhip  App 

https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en and complete required fields as follows. 



 

2. Select the Country where is based the Organization, insert its National ID and click on Continue 



 

3. Select Internship agreement and click on Continue 



 

4. Select Normal agreement activation and click on Continue 



 

5. Select the University office you have been in touch with for the startup of the internship and click on Continue 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Humanities Area: 

Lingue e letterature straniere = Foreign 

languages and literature 

Studi Umanistici = Human studies - Bologna 

Education sciences = Scienze dell'educazione 

e della formazione 



6. Fill out your Organization details and do not forget to complete the required fields for your website (please enclose a 

presentation of your Organization if it hasn’t a website and/or it is not working and/or is under construction) and Continue 



7. Fill out the box and type in requested details only if your Organization wishes to accept self‐applications from students. If not, click straight on 

Continue 



8. Complete the required fields for Contact person details as follows (mandatory fields are indicated with a *), click on Continue first and on Save afterwards. 
Contact Person: the person who will use the internship app and receive the password to access to it (he/she is entitled to enable other colleagues) 
Administrative contact person: the responsible for relationships and agreements with the University of Bologna (he/she usually belongs to the HR Dpt.) 
Legal representative: the person normally in charge of legal affairs who represents the Host Structure (he/she is entitled to sign he internship agreement) 

The Contact Person and the Administrative contact person can be the same person. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

VERY IMPORTANT 
 
Upon successful completion of the registration procedure, the system will display a Confirmation page and your Organization will  receive: 

‐ an automated confirmation message; 
 

‐ a further message from the Internship Office with further instructions on how to settle the internship agreement with the University of 
Bologna, to be finalized before posting internship offers on this web application and/or hosting students  as interns. 


